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Subject : Health Protocol for Officials and Employees on Official Travel 

For the past nine (9) monll,s, lhe NEA has beei, obsoMng strict adherence to various 
heallh gu1de�nes and protocols to mlbgate the sp,ead or the Cov-,d-19 ,n the workplace 
Vanous miligabon protocols and Interventions havo been issued to encourage all offioals 
11nd employees to mointa,r, safety and good health or everyone 

Relative to thrs, speciffceUy NEA Memorandum on Travel Restn<:1,ons ror EmplOyees 
(issued June 30. 2020), the NEA mnnagomont would �ke 10 remind offraals and employoes 
wtio go on travel to adhem to lhe follow,ng procedures 

A. Approved Official Travel

• All required documen1& based on tho Omnibus Guldetmes of the Inter-Agency
Task Force (IATF) for the Management or Emerging Infectious Diseases should be
occompllshed before the set dote of travel.

• Stnct adherence 10 the NEA Minimum Health St.andards, COVlD-19 R�pense
Protocol, NEA Wo/1<place Ro-Entry Plan for the "New Normal", DOTr Omnibus
Guidelines and other relOvt1nt rules and guides is a must fo, all official lravol.

B. Upon Retum from Trnvcl

• OffieialS and omploye1!11 who become ln with Co\licf., 9 kko 1ymptoms during or upon
returning from travel mulil Immediately cont11cl a health care prolflder Including
the HRAO for proper guidance and care.

• OfflcialS 81\d employees v.tio do not exhibit vtrus-llka symptoms should lrnmodJatel)I
undergo e Reverse transcnptlon-polymoraso chain react,on (RT .PCR) or Rapld
Antigen Swab Test upon rewm, regardless of the number of days spent In the
fioldwori<. A copy or tho test result must be submllled l0 thtJ HRAD pnor to physical
reporting tc the office. Nol\-submlsslon of sueh would mear, nOf>-lldmittance to tho
NEA bulldlng.

FOi" strict collll)tiance and obtervancc, 

f\-..8� re����·:::P 
COll)Orate ResOlln:es and Financial Sel'Vlces 
and Chailp1111on, New Normal Management Team 
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